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Metadata – archival database 

Physical pretreatments 

Cleaning, cutting, rehousing 

Catalogising and sorting 



 

 

  

Conservation staff Other staff 
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Conservation staff 
In charge of  creating instructions for both conserving and 

preparing collections: 

 

INSTRUCTIONS FOR CONSERVING MAPS 

 

INSTRUCTIONS FOR PREPARING MAPS FOR 

DIGITISATION 

 

INSTRUCTIONS FOR PREPARING CARDS FOR 

DIGITISATION 

 

Available in EHC Drive folders (in Finnish) 



Conservation of  maps, minimum resources 





Dividing (not cutting) some of  over sized maps (> A0) 

- Scanning max A0 

- Storage drawers max A0  
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Conservation staff, severe damages 



 

 

  

Other staff, basic treatments 



 

 

  

Other staff, cards 

Bigger sheets (A4) among 

the smaller cards 
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